
 
 
 
 
 
 
 
 
 
 
 
 
 
Dear Parent/Carer 
 
Re: Privacy Notice – GDPR  
 
Under data protection law, individuals have a right to be informed about how the school uses any personal 
data that we hold about them.  We comply with this right by providing ‘privacy notices’ to individuals 
where we are processing their personal data. 
 
This privacy notice explains how we collect, store and use personal data about students.  Kelmscott School 
is the ‘data controller’ for the purposes of data protection law.  Our data protection officer is the London 
Borough of Waltham Forest (see ‘Contact us’ below).  
 
The personal data we hold about you: 

 Your full name 
 Your home address 
 Your contact number(s) 
 Your email address  

 
If at any time you need to advise as us of a change in your personal data, you can make a request verbally 
or in writing. 
 
The personal data we hold about your child: 

Personal data that we may collect, use, store and share (when appropriate) about students includes, but 
is not restricted to:  

 Contact details, date of birth, identification documents. 
 Results of internal assessments and externally set tests 
 Student and curricular records 
 Characteristics, such as ethnic background, eligibility for free school meals, or special educational 

needs 
 Exclusion information 
 Details of any medical conditions, including physical and mental health 
 Attendance information 
 Safeguarding information 
 Details of any support received, including care packages, plans and support providers 
 Photographs 
 CCTV images captured in school 

 
We may also hold data about students that we have received from other organisations, including other 
schools, local authorities and the Department for Education. 
 
Examples on why we use your child’s data 

We use this data to: 

 Support student learning 
 Monitor and report on student progress 
 Provide appropriate pastoral care 
 Protect student welfare 
 Comply with the law regarding data sharing 



 
 
Our legal basis for using this data 

We only collect and use students’ personal data to comply with a legal obligation or to perform an official 
task in the public interest. 
 
Where we have obtained consent to use students’ personal data, this consent can be withdrawn at any 
time.  We will make this clear when we ask for consent, and explain how consent can be withdrawn. 
 
Collecting this information 

While the majority of information we collect about students is mandatory, there is some information that 
can be provided voluntarily.  Whenever we seek to collect information from you or your child, we make it 
clear whether providing it is mandatory or optional.  If it is mandatory, we will explain the possible 
consequences of not complying. 
 
Data sharing 

We do not share information about students with any third party without consent unless the law and our 
policies allow us to do so.  Where we transfer personal data to a country or territory outside the European 
Economic Area, we will do so in accordance with data protection law. 
 
Storage and security 

Personal data is held according to our Records Management Policy and in compliance to the GDPR 
regulations.  We hold student data for varying lengths of time depending on what the information is. The 
specified periods we hold school data is in accordance to the Information and Records Management Policy, 
which is accessible via our school website. 
 
Coronavirus (Covid-19) - Track and Trace  
 
Responding to the Coronavirus advice from the Government is an obligation on all schools in England.  
The development of the NHS ‘Track and Trace’ scheme is a key part of the government plan to manage 
Coronavirus.  
We hold a lot of data, and it may be necessary for us to share that data on request from NHS Track and 
Trace workers.  
We will do this and will play our part in making this process as effective as possible.  
It is likely that we will be asked to provide contact details if a case of Coronavirus or a suspected case 
arises in our school.  
There is an obligation to support the government planning. We will provide details as requested to do this.  
We will be sharing data on the basis that this is a Public Duty (see below) and that in the case of any 
health data it is necessary for the public interest, as set out. Please be assured that we will keep a record 
of information that we share.  
 
NHS Test and Trace and the law  
 
The law on protecting personally identifiable information, known as the General Data Protection Regulation 
(GDPR), allows Public Health England to use the personal information collected by NHS Test and Trace.  
 
The section of the GDPR that applies is:  
 
Article 6(1)(e) ‘processing is necessary for the performance of a task carried out in the public interest or 
in the exercise of official authority vested in the controller’. 
 
As information about health is a special category of personal information, a further section of the GDPR 
applies:  
 
Article 9(2)(i) ‘processing is necessary for reasons of public interest in the area of public health, such as 
protecting against serious cross-border threats to health or ensuring high standards of quality and safety 
of healthcare’  
Public Health England also has special permission from the Secretary of State for Health and Social Care 
to use personally identifiable information without people’s consent where this is in the public interest. This 
is known as ‘Section 251’ approval and includes the use of the information collected by NHS Test and 



 
 
Trace to help protect the public from coronavirus. The part of the law that applies here is Section 251 of 
the National Health Service Act 2006 and the associated Health Service (Control of Patient Information) 
Regulations 2002. 
 
Parents and students’ rights regarding personal data 

You have the right to make a ‘subject access request’ to gain access to personal information that the 
school holds.  Parents/carers can make a request with respect to their child’s data where the child is not 
considered mature enough to understand their rights over their own data (usually under the age of 12), 
or where the child has provided consent.  We will respond in a timely manner.  However, we may find it 
difficult to respond in the school holidays. 
 
Other rights 

Under data protection law, individuals have certain rights regarding how their personal data is used and 
kept safe, including the right to: 

 Object to the use of personal data if it would cause, or is causing, damage or distress 
 Prevent it being used to send direct marketing 
 Object to decisions being taken by automated means (by a computer or machine, rather than by a 

person) 
 In certain circumstances, have inaccurate personal data corrected, deleted or destroyed, or restrict 

processing 
 Claim compensation for damages caused by a breach of the data protection regulations 

 
To exercise any of these rights, please contact our data protection officer. 
 
Contact us 

If you have any questions, concerns or would like more information about anything mentioned in this 
privacy notice, please contact our School Data Controller on 020 8521 2115 Ext 2121 or email 
data@kelmscott.waltham.sch.uk 
 
Yours sincerely  
 

 
Sam Jones 
Headteacher 

mailto:data@kelmscott.waltham.sch.uk

